Office of the Project Director _——
Community-based Forest Management and .3
Livelihoods Improvement in Meghalaya I c A /
Shalom Puﬂding, 2nd Floor,
Lower Lachumicre, Shillong—793001 o ’ _
= Meghalaya Livelihood Improvement Meghalaya Basin Japan Intemnational
L 91 3543310190 @ www.mbda. gov.in through Forest Enhancement Development Authority Cooperarion Agency
B meglife mbda@gmail.comy, jicambda@gmad com
No. PLN/MBDA/02395/2024/NF/3¢§% Dated: Shillong, the 5.’3 st, 2025
3

Office Order

Sub: Management of Operational and Admin Cost under Megl II'LL Field Units

Ref- No. MBDA/JICA/F&A/2022/1159 //§39 Dated: Shillong, the 2.7 July, 2024

In continuation to the office order mentioned in reference, and superseding the Office Order issued vide
memo no. No. PLN/MBDA /02395/2024/NF /2024 dt.30th October,2024 the following guidelines arc
issued regarding the booking expenditure for office admin and operational costs in BPMUs and DPMUs,
which shall come into force with immediate effect.

Guidelines for expenditure and settlement of operational and Administrative Costs at DPMU office:

Following are the upper limit for monthly office expenditures mentioned below-

1. Cost for conducting review meetings and DLAC meetings -Rs.7,000/-
2. Cost for pantry etc. - Rs.3000/-
3. Cost for Stationery -Rs.3000/-
4. Honorarium for Office Cleaner Rs.4000/-
5. WiFi Subscription & Electricity Bill -Rs.3000/

6. Petty unforeseen Expenditure -Rs.3000/-

Guidelines for expenditure and settlement of operational and Administrative Costs at BPMU office:

Following are the upper limit for monthly office expenditures mentioned below-

1. Cost for pantry etc. - Rs.3000/ -
2. Cost for TA/DA for VCFs/VPIC members

for visiting BPMU for official works -Rs.5.000/-
3. Cost for Stationery -Rs.3000/ -
4. Honorarium for Office Cleaner -Rs.4000/-
5. WiFi Subscription & Electricity Bill -Rs.3000/-
6. Perty unforeseen Expenditure ~Rs.3000/-

// By Order//

Addl. Secretary to the Govt. of Meghalaya
Additional Project Director
MegLIFE, MBDA Shillong



No. PLN/MBDA/02395/2024 /NF /7083 Dated: Shillong, the 5"August, 2025

To:
4. Str. Manager, F&A, SPMU, MegLIFE, MBDA
5. All DPMs and BPMs MeglLIFE, MBDA
6. PA, Finance, SPMU/DPMU
-For necessary action
Copy to:

3. The Project Director, Megl.IFE, MBDA, Main Secretariate Building, Shillong
4. 'The Deputy Project Director, MegLIFE, MBDA
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Technical Specialist, Project Management
MeglIFE, MBDA, Shillong



