
 
 

 

 

 

  

Current Office Address: Meghalaya Basin Development Authority/Meghalaya Basin Management Agency 

C/o Meghalaya State Housing Financing Co-operative Society Ltd. Campus, Nongrim Hills, Shillong-793003 

 

MBMA/2022/809 (i)         Dated 29th September 2022 

OFFICE ORDER 

In order to streamline activities and cost relating to refreshment/food and accommodation across MBDA / 

MBMA, the following shall be followed: 

 For all meetings / trainings/ workshops etc, refreshments and food shall paid be as per rates of 

the Secretariat Administrative Department (SAD), Main Secretariat, Government of Meghalaya 

(Copy of the order enclosed) 

 For internal meetings / trainings/ workshops of staff, refreshments and food to be arranged on 

rates not exceeding Ordinary category of SAD rates 

 VIP/buffet rates shall be applicable only for meetings involving external guests / non –MBDA 

guests and with the prior approval of Director and above. 

 For arrangements for workshops / meetings / trainings etc , written request with details of work 

and budget approvals to be sent to the concerned team for necessary action 

 Accommodation, wherever and whenever arranged by the Organization and where Organization 

is paying the room rent, written request with approval from reporting officers shall be sent to 

concerned team for necessary action. However, charges related to food and refreshments at 

place of stay shall be borne by respective Staff / Consultant / Official. 

 Accommodation for staff on official visits shall be arranged on sharing basis or as per entitlement 

on the basis of TA/DA rules of the organization. 

 A deviation on the above, if any, is subjected to approval from the competent authority. 

The above comes into effect with immediate date and until further orders. 

 

        Gunanka DB, IFS 

       Executive Director 

       Meghalaya Basin Development Authority 

    Additional Project Director, CLLMP & MegLIFE 

Copy to: 

 

1. Chief Executive Officer, Meghalaya Basin Development Authority & PD, CLLMP 

2. Chief Executive Officer, Meghalaya Basin Management Agency & PD, Megha LAMP / MegLIFE 

3. Executive Director, Meghalaya Basin Development Authority / Meghalaya Basin Management Agency 

4. Director, Meghalaya Basin Development Authority 

5. Deputy Project Director, Megha-LAMP 

6. General Managers, Meghalaya Basin Management Agency, All Divisions / Components 

7. All Components / Divisions, Meghalaya Basin Management Agency / Meghalaya Basin Development   

    Authority  

8. All DPMs (EKH/WKH/WGH/SWGH/NGH/EGH/SGH/EJH/WJH/RB) 










